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IRB CITI Training Program Guidelines
The University of Mary IRB requires that all research chairs/faculty advisors and all student investigators complete IRB training every three years. The certificates of completion are required to be submitted as part of each application for research protocol review by the IRB. Certificates can be submitted online using the CITI Training Certificate Submission form.
University of Mary uses the Collaborative Institutional Training Initiative (CITI) to provide web-based training for human participant research to students and faculty. The training takes between 1 and 6 hours to complete and is set at the learners' pace.
NOTE: If you completed the below training in the last three years as part of a course requirement, you are not required to complete it again. You may simply upload your certificates.

CITI Program IRB Training
Go to the CITI Program website: https://www.citiprogram.org/ 
If this is your first time doing CITI training, you need to register. Follow Steps 1-6 below.
If you have previously registered with CITI and are already affiliated with University of Mary, but now need to add additional courses/modules, log into your CITI account, view your courses, scroll to the bottom of the page, select add courses, and then follow Steps 7-10. If you have completed any of the courses previously, the course will show as complete when you view your courses. 
Step 1. Click on “register” in the top right, and select University of Mary as your organization affiliation. Select “I AGREE” to Terms of Service and “I affirm that I am an Affiliate of University of Mary” boxes.
Step 2. Click on the “continue to create your CITI program username and password” link
Step 3. Fill in your personal information and create your username and password
Step 5. Answer the questions on the next few pages
Step 6. Complete the information required by University of Mary
Step 7. In order to register for the correct courses, you just need to answer the 8 questions in CITI’s Learner Registration questionnaire. All you need to do is read the chart on the next page and answer each question exactly as directed. Everyone doing Social/Behavioral type research does the same set of modules (5 courses/5 certificates), and same for everyone doing Biomedical type research (6 courses/6 certificates). Just read the box for your type of research in the chart on page 2 and answer the questionnaire exactly as listed in the chart.



	Type of Research
	Required Courses/Modules

	Social & Behavioral Research 
	

Question 1: Select Social and Behavioral Research Investigator (Certificate 1)
Question 2: Skip Question – Project Advisors & Students do NOT need to complete the Institutional/Signatory Officials or IRB Chair Course
Question 3: Do NOT enroll in the Public Health Course
Question 4: Select GCP for Social and Behavioral Research Best Practices (Certificate 2)
Question 5: Enroll in the Conflict of Interest Course (Certificate 3)
Question 6: Select Social & Behavioral Responsible Conduct of Research (Certificate 4)
Question 7: Select IPS for Researchers (Certificate 5)
Question 8: Skip Question – Project Advisors & Students should NOT be doing Animal Research



	Biomedical Research
	Question 1: Select Biomedical Research Investigator (Certificate 1)
Question 2: Skip Question – Project Advisors & Students do NOT need to complete the Institutional/Signatory Officials or IRB Chair Course
Question 3: Enroll in the Public Health Course (Certificate 2)
Question 4: Select GCP for Social and Behavioral Research Best Practices (Certificate 3)
Question 5: Enroll in the Conflict of Interest Course (Certificate 4)
Question 6: Select Biomedical Responsible Conduct of Research (Certificate 5)
Question 7: Select IPS for Researchers (Certificate 6)
Question 8: Skip Question – Project Advisors & Students should NOT be doing Animal Research



Step 8. Select complete registration
Step 9. Under Institutional Courses select view courses for University of Mary and start course. 
Step 10. Download your certificates – there will be one for each completed course. Then submit each certificate using the CITI Training Certificate Submission form. You can add multiple attachments to a single form submission.
NOTE: If you completed the training in the last three years as part of a course requirement, you are not required to complete it again. You may simply upload your certificate(s).
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