
Asset Management Standard for Information Technology Equipment and Software Administrative Policy, pg. 1 
 

 

ASSET MANAGEMENT STANDARD FOR INFORMATION TECHNOLOGY 

EQUIPMENT AND SOFTWARE ADMINISTRATIVE POLICY 
Statement of Care 

The purpose of this policy is to ensure that Information Technology (IT) equipment and software 

that is owned, leased, or licensed by the University of Mary (UMary) aligns with the University’s 

standards and values. This policy details the equipment provided and outlines the evaluation and 

upgrade procedures to ensure IT equipment and software meet the diverse needs of both faculty 

and staff.  

 

Statement of Policy 

Asset Management Policy for Information Technology Equipment and Software 

 

Computer Standard 

A standard built computer for UMary is either a laptop or desktop running a Windows operating 

system. If a laptop is deployed a docking station, keyboard, mouse, and a single monitor will be 

provided as the laptop will function as the second screen. If a desktop is deployed a keyboard, 

mouse, and two monitors will be provided. 

 

Question of Adequacy 

If there is a question as to the adequacy of a computer for new or existing employees, the 

computer in question will be evaluated by OIT. If the computer is inadequate for the employee’s 

needs, OIT will first attempt to upgrade the computer to make it adequate.  If an upgrade cannot 

be done, an existing computer that UMary already has in stock and is a standard build, will be 

provided.  If no computers are available, a standard-built computer will be purchased or leased at 

OIT expense.  If the employee is going into a newly established departmental position, any costs 

for a standard built computer will be the responsibility of OIT.    

 

Cost for Non-Standard Builds 

The cost for upgrading or purchasing computers with non-standard builds will typically be the 

responsibility of the department unless the department can establish a bona fide need for a non-

standard computer.  Requests for non-standard built computers must be approved in advance by 

the Vice President for Finance and OIT.  A personal preference for a non-standard built computer 

does not establish need.  Standard specifications are routinely subject to change depending on the 

availability of computer models, industry advances, operating system requirements, etc. 
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