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COURSE ADD/DROP STUDENT ACCOUNTS ADMINISTRATIVE POLICY 
 

Statement of Care 

This policy defines the timeline of adding or dropping a course and the possible effects on a 

student’s eligibility for financial aid. 

 

Statement of Policy 

Classes must be added or dropped prior to the last day to add or drop classes for adjustments 

to be considered. The last day to add or drop classes is a set date listed each semester on the 

Academic Calendar for traditional students; however, it can also be defined as prior to 11:59 

p.m. on Sunday of the start of the second week of each class for UM Online classes. If a student 

is dropping a particular class or classes, the tuition and fees and/or internal scholarships (those 

given by the University of Mary) will be returned in full during the add/drop period with the 

exception of consumable charges (room and board). If the student is withdrawing from the 

University, these consumable charges will be prorated on a daily basis based on the date of 

withdrawal. Courses dropped after the add/drop date will be charged in full. Depending on a 

student’s program and number of credits enrolled in, adjustments to tuition and/or fees may or 

may not occur. Adjustments will be determined based on the documentation submitted by the 

Office of the Registrar. Students who add or drop classes must follow official procedure set 

forth by the Office of the Registrar. Failure to do so may result in the student owing all or part 

of the tuition and fees charged. Note, some students who add or drop classes may need to 

repay some or all of the financial aid funds he or she benefitted. 

 

Questions 

Any questions or concerns can be directed to the Office of Student Accounts at  

(701) 355-8143 or staccts@umary.edu. 

 

Approved 

15 July 2026 by President’s Council 

mailto:staccts@umary.edu

