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DATA AFFECTING STUDENT CHARGES ADMINISTRATIVE POLICY 
 

Statement of Care 

These policies ensure that all required billing and financial aid information is submitted in a 

timely manner, enabling students to receive accurate information for budgeting and paying 

their semester tuition. 

 

Student Account Policy 

All information required for student billing must be submitted to the Student Accounts office 

at least 45 days prior to the start of the semester, as outlined in the University of Mary 

academic calendar. This timeline allows for the processing of charges and ensures that students 

receive accurate billing statements. 

 

Student account statements are generated 30 days prior to the start of the term. Delays in 

submitting required billing information may result in inaccurate or incomplete statements, 

impacting students’ ability to make timely payments. 

 

Financial Aid Policy 

All scholarship information must be submitted to the University of Mary Financial Aid Office 

as soon as feasible, but no later than 45 days prior to the start of the semester, as noted in 

the UMary academic calendar. This allows the Financial Aid Office sufficient time to process 

scholarships and provide students with accurate financial aid packages. 

 

Timely submission of scholarship information is essential for students to receive the most 

accurate financial aid information, allowing them to effectively budget and plan for the 

payment of their tuition and other expenses. 

 

Responsible Offices: 

• Student Accounts 

• Financial Aid Office 
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